
How to create and fill out my Online Learning agreement (OLA) 

Dear Outgoing exchange students, 

You have been nominated to go abroad for an exchange. Please have a look at the instructions given below to properly 
fill out your Online Learning Agreement (OLA). 

The Online Learning agreement (academic contract - choice of courses) needs to be filled out and approved by both 
responsible persons (at your home institution and your host institution). By signing the OLA, they will validate the 
courses you choose to attend during your stay. It is a 1st provisional version – you will be able to modify it after the start 
of your mobility in the host institution within their indicated deadline. 

A. Follow the link: learning-agreement.eu and create an Account to access your Learning Agreement

B. Log in with “MyAcademicID” (DO NOT use eIDAS or Google).

https://www.learning-agreement.eu/


C. Type ‘University of Luxembourg’ (in English) and select it. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

D. Use your Student ID and Password to login 
 

 

 



E. Click on Proceed to register on the MyAcademicID IAM Service 

 

F. Check your name, first name and your student e-mail address, confirm the Use policy and submit: 
 

 

G. You will receive an email to verify your student e-mail address. 
H. Click on the verification link in that email to complete the registration. 

 

 

 



 

I.  Complete your personal data, tick the Privacy policy and save. 

 

 

Important:  

You will find below the Field of Education corresponding to your study programme, make sure to indicate the right 
number as it will be crucial for the review of your learning agreement.  

 

 

*For Bachelor in Engineering (BENG) – 0714 : Please indicate also in the page 1. Student information the field (Digital or 
Electrical) of your programme in "Field of Education Comment" to specify in which track you are studying.  

 

Study programme ISCED Code
Bachelor en Sciences de la vie - Biologie Biology (0511) (783)
Bachelor in Applied Information Technology Information and Communication Technologies (061) (798)
Bachelor in Computer Science Information and Communication Technologies not further defined (0610) (972)
Bachelor in Engineering (BENG) - Civil Engineering Building and civil engineering (0732) (819)
Bachelor in Engineering (BENG) - Digital Engineering Electronics and automation (0714) (809)
Bachelor in Engineering (BENG) - Electrical Engineering Electronics and automation (0714) (809)
Bachelor in Engineering (BENG) - Energy and Environment Electricity and energy (0713) (808)
Bachelor in Engineering (BENG) - Mechanical Engineering Mechanics and metal trades (0715) (810
Bachelor in Mathematics Mathematics (0541) (793)
Bachelor in Physics Physics (0533) (791)

Master in Information and Computer Sciences Information and Communication Technologies (061) (798)
Master in Integrated Systems Biology Biology (0511) (783)
Master in Mathematics Mathematics (0541) (793)
Master of Data Science Mathematics and statistics not further defined (0540) (969)
Master of Science in Civil Engineering - Megastructure Engineering with Sustainable Resources Building and civil engineering (0732) (819)
Master of Science in Engineering - Sustainable Product Creation Manufacturing and processing (072) (812)
Master of Science in Physics Physics (0533) (791)



J. Go to Create a new Learning agreement 
 

 

K. Select your mobility type: “Semester Mobility” 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



1. Student Information : your personal data are filled in accordance with the information you provided in ‘My
account’.

2. Sending Institution Information
Important: Fill out the contact of the  Mobility specialist of your Faculty (see below). She will be able to help you
establishing your Learning agreement and is in charge of its validation at the University of Luxembourg

Sending Responsible 
Person :  
Mobility specialist  FSTM 
Contact name: Fabiana 
SORCINELLI  
fstm.studentmobility@uni.lu 
+3524666445098

marielle.zolver
Highlight



3.  Receiving Institution Information  

 
4. Proposed Mobility Programme: List of courses 

 
Fill in the planned dates of your mobility semester 
Write the web link to the course catalogue of your host university even if it is not mandatory 
Select the main instruction language of your chosen courses and your level. Most universities requires a  
minimum B2 level 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

Ask your Receiving institution to give you the 
right contact data:  
Contact name and email of the Responsible 
person who will sign your OLA (e.g. Erasmus 
coordinator or course director...) 



 

Click on Add component to Table A to list your chosen courses adding them one by one.  
A component = a course. 

 

 

• Make sure to choose courses from the correct semester (summer OR winter)  
• Please note that you need to choose courses for at least 30 ECTS in total otherwise your OLA will not be 

validated (For Bachelor students only).  
 

Faculty requirements from Mobility specialist / HOW TO CHOOSE YOUR COURSES : 

For BASV-Biology students willing to do the double degree: please, be aware some courses are mandatory. You 
will need to contact your Mobility Specialist.  

 
 

  

Course 
name 

Course 
code 

Number 
of ECTS 

Semester: 

Winter 
(1st) or 
(2nd) 

Summer 
semester 



Table B: Recognition at the sending institution, you must mention “Mobility window” in Component Title  
and same as the fields below then select the semester of departure 
 Important: You do not have to list your courses missed at University of Luxembourg during your stay. 

5. Virtual components: Table C   
Important: Fill in this table like table A ONLY if you will follow some ONLINE courses. 
 

 

 

 

 

 

 

 

 

 

 



 
6.  Commitment – Signature and submission of your OLA 
 
 
 

 
 
 
 
 
 
 
 
 

 

 

 

 
 
 
 

 

 

 

 

Once submitted, the Responsible contact at the sending institution will make it reviewed by your course director and will 
sign it. After this approval, the responsible at the receiving institution will receive a notification to verify and sign it. 
If changes are required, you will be notified by email. See below “How to make changes in my OLA” 
You can follow the status of your OLA in ‘My Learning Agreements’ part. You can view it and consult as PDF version.  
You will also receive notifications of status on your uni.lu student email account. 
                                  Important:  YOUR OLA IS ONLY VALID WHEN THE STATUS IS: Signed by both coordinators 

 

 

 

 

 

 

 

 

 

 

Sign here 
with your 

mouse 

Click on Sign and send … to 
submit your OLA for review.  



How to make changes in my Online Learning Agreement 

 

1st case: You received a notification of rejection by email 
on your student email account requiring you to make changes in your OLA. Follow instructions of the email.  

2nd case: You want to make changes before or during the 1st month of your stay 

Login to learning-agreement.eu, go to ‘My learning agreements’ and click on ‘Apply changes’ 

 

Go to step 2. Sending Mobility Programme changes 

And Final LA Table A2. Click on Add Component Final Table A2 

 

You will be able to add or delete components/courses. In both cases, complete the field ‘reason change’. 
Important: Table B should never be changed. 

If you want to make changes of virtual components in Table C, you should proceed in the same way as for Table A (see 
above). 

Do not forget to sign and submit again your modified OLA for approval; you will be notified when it will be signed  
by both coordinators 

https://www.learning-agreement.eu/


FAQ 
 

• To choose your courses, check the host institutions’ websites and select from the course catalogue of your 
studies. 

• Please be aware of the teaching language and the given courses of your mobility semester (some courses only 
take place in Winter semester, same thing for courses of the Summer Semester). 

• Your courses selection must be coherent with your field of study at the University of Luxembourg  
• You must choose courses for at least 30ECTS, this also applies to your modified Learning Agreement 
• Please do not list courses in Table B “Recognition at the Sending Institution” simply put Mobility window 30 

ECTS 
• You should not choose courses you have already taken or intend to take upon your return at the University of 

Luxembourg 
• It is necessary that you get both universities’ (home and host) approval before you make your final course 

choice. By enrolling in courses without approval, you risk not getting them validated even if you successfully 
complete them 

• At the end of your Mobility semester, a Transcript of Records (TOR) will be provided by the host university. 
The Transcript of Records must correspond with the courses indicated in the last approved version of your 
Online Learning Agreement (OLA).  

• The Transcript of Record should be sent to the faculty’s Mobility Specialist by one of the following means: 
a. Sent directly from the host university 
b. Certified copy/secure pdf file downloaded by the student from the host university's portal 
c. Original mail from the host university containing the TOR forwarded by the student 

 
 




