AEEC amendment submission - Workflow

Project leader (PL) AEEC (Secretary)
AEEC®@uni.lu

Checks if minor
modification or
amendment and
processes for
evaluation

Minor modification:
AEEC management
Project amendment:
AEEC members

PL fills in the project

amendment (MoA)

form and sends it to
AEEC@uni.lu

Minor: 1 week to verifiy modifications and max 2 weeks for evaluation
Amendment: members send their evaluation/comments back within 2 weeks

In case management
decides thatitis a
major amendment,
form is forwarded to
all members

The Board of Management or all members have 3 options:
ACCEPTED/REVISION/REFUSED
\

Sends comments
or approval

collects and
transfers
comments

Feedback to AEEC
members for
approval of minor

Feedback to PL for

revision L
decision to PL N
modifications
PL has an undetermined period to reply in case of revision
\

PROTOCOL
RESUBMITTED TO Evaluation of Revision

AEEC@uni.lu for by all members

revision

VALIDATION
Official letter sent to
PL by the Chair

Minor modification: archiving at AEEC and update to
MoA end of the year
Project Amendment: sent to Ministry after AEEC
modifications completed. Upon approval by Ministry,
email forwarded to PL.
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